MpunoxkeHue
K NpuKasy MUWHKYAbLTYPbI

Poccum n Pocapxmnsa
oT 14 mapta 2000 .
N 167/13

MHCTPYKLUMHA
Mo 3aMoJIHEHUIO MAaCNOPTa roCcyA4apPCTBEHHOrO My3es, bubanoTekn
(8 yacTn nokymeHTOB ApxmBHOro ¢poHaa Poccuiickoin deaepaumm)

Hactosauwasa MHCTpyKuma onpegenaeT NopaaoK 3anosHeHMa nacnopTta rocy4apcTBeHHoro myses,
6MbanoTeku (B YacTn AOoKyMmeHTOB ApxuBHOro ¢poHaa Poccuiickon Peaepaumm) B COOTBETCTBUM C
Tpe6OBaHMHMM, YCTaHOB/Z1IEHHbIMMU PernameHtom rocyaapCTBEHHOIo y4yeTa A4OKYMEHTOB ADXMBHOFO

doHaa Poccuiickont Peaepaumnn (3apernctpuposad MuHiocTom Poccum - perncTpaumoHHbii Ne 1344 ot
8 nrona 1997 r.).

O6wue nonoxxeHwus.

1. MacnopT cocTaBnsieTcsa KaXKablM rocy4apCTBEHHbIM My3eem, 6ubMoTeKol (aanee mysen,
6mbnnoTeka), ocywecteaaowmm(en) B coorsetcTenmn ¢ OCHoBaMM 3aKOHOAaTeNbCTBA
Poccuitckoit depepaumm 06 ApxusHom doHae Poccuinckoit Pegepaumm n apxmsax (ct. 17)
NOCTOAHHOE XpaHeHWe AoKyMeHTOB ApxmBHoro ¢oHaa Poccuitickoit Pepepaumm, He3aBUCMMO OT
TOro, ABAAETCA NN My3eil UNU BUBAMOTEKA MCTOYHUKOM KOMMJIEKTOBAHMA rOCYAapCTBEHHOIO
apxuB.a.

2. Nacnoprt (MpunoxeHue 1) cocTaBaAaeTCA eXKerogHo, OTparkaeT CoCcTaBs, COCTOAHME, 0bbem U

YC/IOBUSA XpaHEHUA [OKYMeHToB ApxmBHoro ¢oHaa Poccuiickoin ®eaepaumm No COCTOAHMIO Ha
01.01. ... HacTynatow,ero roga 1 XpaHMUTCA NOCTOAHHO.

3. MMacnopT cocTaBAAETCA Ha OCHOBE AaHHbIX MEPBMYHOrO yyeTa (aKTbl NpMemMa-nepesaym, KHUru
NoOCTYN/JIeHMI OCHOBHOTO PpOHZAA), @ TaKKe JaHHbIX OCHOBHbIX YYETHbIX JOKYMEHTOB, KOTOPbIE
BeAyTCA B My3ee U BUbanoTeke Ans yyeta oKymeHToB ApxmsHoro ¢oHaa Poccuiickoit
depepaunm:

O KHWIM yyeTa NoCTynaeHU 4OKYMEHTOB;

o cnucka ¢poHAOoB;

o nuctos $oOHAOB;

O  apXMBHbIX onucelt (Ha NpaBax Hay4HOro MHBEHTapA).

4. TMacnopt npeactasnsetca desepanbHbIMU FOCYAAaPCTBEHHbIMM My3eaMKn n bubanotekamm B
depepanbHyto apxmBHyto cnyxkby Poccnn 1 pas B 3 roga (Ha 1 sHeapa 2001 r., Ha 1 sHBapa 2004
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r.uT.4.) K 20 AHBapA roaa, cneAyoLero 3a OTYETHbIM.

locypapcTBeHHble Mmy3en n 6ubanotekm cybbektos Poccnitickoin Pepepaunn npeactaBasatoT nacnopTa B
COOTBETCTBYIOLLNIA OpraH ynpas/ieHnsa apxXmMBHbIM Aenom cybbeKTa Poccuitickon Peaepaumm B CPOKK,
YCTaHOBEHHbIE 3TUM OPraHOM, HO HE perKe, YemM oAMH pas B 3 roga (Ha 1 AHBaps 2001 r., Ha 1 AHBaps
2004 r.mnT1.4.).

5. Myseun n 6ubamotekun, agaatowmeca CTOYHUMKAMMN KOMNIEKTOBAHWS rOCYAapPCTBEHHbIX

apX1BOB, B NACMOPT BKAIOYAIOT AaHHbIE TO/IbKO O AOKYMEHTax 0CHOBHOro ¢poHaa myses,
61bnnoTekun. JOKyMeHTbl TekyLero (Be40MCTBEHHOIO) M HAY4YHOro apxmMBOB My3es, bubanoTekm
B J@HHOM MacnopTe He y4nTbIBatoTCA.

YueTy B nacnopTte NoAsieKaT BK/IIOYEHHbIE B COCTaB OCHOBHOro ¢oHAa myses,

6161MO0TEKN NUCbMEHHbIe AOKYMEHTbI Ha BYMaXKHbIX HOCUTENAX (B TOM YMCae PYKOMUCK, PYKOMUCHbIE
KHUMM, NMCbMa, aBTorpadbl, AHEBHUKKN, HOTHbIE M TEKCTOBbIE 3anncK GO/IbKAOPA U MY3bIKK), a TaKKe
$OTOAOKYMEHTbI (HEeraTuBbl, NO3UTMBLI, POTOANLOOMBI U Ap.), KHHOAOKYMEHTbI, HETUPAXKUPOBAHHbIE
$HOHO-IOKYMEHTbI (peyeBble U My3blKanbHbie) U Ap.

B Komnnekce ¢ BblwenepevyncsieHHbIMU JOKYMEHTAMM YYUTbIBAKOTCA JIOrMYECKU B3aMMOCBA3aHHbIEe C
HUMM NeYvyaTHble N3gaHnA C aBTOFpad)aMVI N NOMETKaMU, a TaKXKe KapTbl, N1aHbl, YepTeXXKn, NN1aKaThbl,
a(bMLLIVI, MapKWn, OTKPbITKN, TNCTOBKW, BbIPE3KU U3 INA3ET U XXYPHA/I0B U AP.

6. Myseun n 6ubaMoTEKN, HE ABAAKOLMECA UCTOYHMKAMM KOMMNIEKTOBAHMA rOCYAapCTBEHHbIX

apXx1BOB, HapAA4Yy CO CBEAEHUAMM O AOKYMEHTaX OCHOBHOIo ¢oHAa, B NaCNOPT BKAOYAIOT
CBEAEHMSA TaKXKe U 0 AOKYMEHTaX TEKyLLEero (Be4OMCTBEHHOIO) U HAYYHOTO apXMBOB My3es,
6MB61MOTEKN, OTPAXKAIOLLME UCTOPUIO N AEATENbHOCTb My3es, BUBNMOTEKN U OTHECEHHbIE B
YyCTaHOBAEHHOM nopAgKe K coctaBy ApxmBHoro poHaa Poccuiickon deaepaumu.

7. K nacnopTy B COOTBETCTBUM C €r0 pasaenamu cocTaBaseTcs 06bACHUTENbHAA 3anNuCKa, B
KOTOPOW Hapaay C NO3UUMAMM, CNeLmnasbHO OTMEYEHHbIMW B HACTOALLEN UHCTPYKUUN,
bUKCUpytoTca cneunduyeckme gaa KOHKPETHOro mysesn, 6BUBANOTEKM 0COBEHHOCTU AMHAMMKN
06bEMHBIX NOKa3aTesiei No CPaBHEHMUIO C paHee COCTaBEHHbIM NACNOPTOM.

8. 0O6bemHble NoKkasaTenun AaOTCA B YKasaHHbIX B popme nacnopta eguHULAX MU3MepeHus.
9. MWcnpaBneHus, BKAEKKU He AOMYCKAOTCA.

CocraB noKasateneii nacnopra.

Pasgen 1. CoctaB M 06beM apXUBHbIX AOKYMEHTOB.

Fpada 1. Konnuectso ¢poHA0B.

MoOKa3blBAaeTCA KONNYECTBO apXMBHbIX GOHA0B, APXMBHbIX KOMNEKLUMIA U COBPaHWIA, BKtOYasA cObpaHus
PYKOMUCHbIX KHUT (Aanee apxmBHbIA doHA).

Mog apxmMBHbIM (I)OH,CI,OM NMOHUMQAETCA COBOKYMNMHOCTb apXNBHbIX AOKYMEHTOB, UCTOPUYECKN NN
NNOTNYECKUN CBA3AHHbIX MmexXay coboii.

B my3enx, 6ubanoTekax, KOTopble B COOTBETCTBUM co cT.18 OcHOB 3aKoHOAaTeNbCTBa Poccuinckom
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depepaumnmn 06 ApxmsHom dpoHae Poccuiickoit Pegepaumm v apxmsBax He MPUHNUMALIOT Ha XPaHeHne

NOA/IMHHbIE OKYMEHTbI FOCYAapPCTBEHHbIX OpraHM3aumi, K apxXMBHbIM GOHAAM OTHOCATCA GOHAbI
JIMYHOTO NPOUCXOXKAEHWA, KOTOPbIE NOAPA3AENAOTCA HA INYHbIE (NePCOHANbHbIE) CEMElHbIE U
ponoBble, 06LWEeCTBEHHbIX, MHbIX HETOCYAaPCTBEHHbIX OPraHM3aLmMiA, a TakKe GoHAblI HENOCPeACTBEHHO
my3sesn, BB AMOTEKN (AOKYMEHTbI TEKYLLEro(Be4OMCTBEHHOIO)M Hay4YHOTO apXMBOB My3ef, bUbBANOTEKM,
OTparkaloLLmMe UX UCTOPUIO U AeATeNbHOCTb U OTHECEHHbIE B YCTAHOBAEHHOM NOPAAKE K COCTaBy
ApxuBHoro ¢poHaa Poccuiickon deaepauum).

ApXVIBHaﬂ KOo/neKunAa y4nTbiBaeTCA KakK CaMOCTOATEIbHbIN ¢)OH,CI,, He 3aBUCUMO OT TOTro, ABAAETCA 1IN OHa
pe3ynbTaToM AeATeIbHOCTU KONNEKUMOHepa A0 NOCTYNUANEHNA Ha NOCTOAHHOE XpaHeHue B My3ei,
6mnbnnoteky, nmbo bbina chopmmpoBaHa B mysee, bubanoTeke.

ApxmnBHOe cobpaHmMe YUNTbIBAaeTCA KaK 06LLLas COBOKYMNHOCTb AOKYMEHTOB, NOCTOAHHO XPaHALLMUXCA B
my3ee, 6UbIMOTEKE UM HECKOIbKO COBOKYMHOCTEN AOKYMEHTOB, 06beANHEHHbIX HEMOCPEeACTBEHHO
My3eemM Uan 6MbaMoTeKol No 0AHOMY UNU HECKONBKUM MPU3HaKaM (TemaTUYeCKomy, BUAOBOMY,
06BHEKTHOMY, XPOHONOTMYECKOMY U T.A4.).

Co6paHV|e PYKOMUCHbIX KHUT Y4YNUTbIBaETCA KaK OAUH UTN HECKOJIbKO KOMMJ1IEKCOB PYKOMUCHbLIX KHUT,
CO6paHHbIX KONINEKUMOHEPOM, MYy3EEM, 6ubnnoTekoli no OAHOMY UTN HECKOJIbKUM NMPU3HAKaM.

Ecnn B my3ee ¢poHAMPOBaAHME AOKYMEHTOB, T.€. UX KNaccupUKaLMa Mo apXMBHbIM pOHAAM, KOIJIEKUMAM
W T.4. HE MPOBOAMNACH, TO K apXMBHOMY GOHAY NPUPABHMBAETCA KarKaan rpynna apXmBHbIX AOKYMEHTOB
(eamHUL XpaHEeHUs - My3elHbIX NPeaMeTOB), yU4TEHHAA B OTAE/NbHOM UHBEHTAPHOM KHUre (Hay4yHoM
WHBEHTape My3es), COCTaB/lIeHNE KOTOPbIX OCYLLECTBAAETCA B COOTBETCTBUM C KnaccuduKaumen
OCHOBHOro poHaa myses.

Myseu n 6ubnmoTeku, xpaHalme Hebonblume o6beMbl apPXMBHbIX JOKYMEHTOB OCHOBHOIO GoHA3,
pacnpegeneHve KOTOpbIX MO apXMBHbIM POHAAM UM KONNEKLMAM NPON3BECTU HEBO3MOMXKHO, MOTYT
YUYUTBIBATb MX KaK OAMH apXMBHbIA GOHA,

Ka)-l-(p,blﬁ apXMBHbII‘a d)OHLI| HE3aBUCUMO OT TOro, COCTOUT ZI OH U3 JOKYMEHTOB O4HOTO U/ HECKOJIbKUX
BWA,0B YKa3blBaeTCA B NacnopTe TONbKO OAMH pa3. [puHagieXxHoCTb (bOH,EI,a K Bnagy (bOHLI,a
onpegenAaeTca No COCTaBy BK/IKOYEHHbIX B HETO JOKYMEHTOB. YKasaHHoe NnpaBuUI0 PacnpocCTpaHAETCA Ha
WHBEHTAPHbIE KHUTU.

B ctpoke 101 "Konnuecrteo ¢poHO0B 4OKYMEHTOB Ha 6ymaXKHOM ocHOBe" yKa3blBaeTca Cymma
nokasartenei rpa¢ 102 - 104.

B ctpoke 102 "Konnuecrtso ¢oHA0B ynpaBieHYeCKoi 4OKYMEeHTauumn" yKasblBaeTca KOJIMYeCcTBO
apPXMBHbIX POHA0B, OCHOBY KOTOPbIX COCTABAAET yNpaB/ieHYecKasa AOKYMeHTaumaA myses, 6MbanoTeku
(OKYMEHTbI MO OCHOBHOW AesATeNbHOCTH), GOHAbI OOLLECTBEHHbIX U UHbIX HErOCY4APCTBEHHbIX
OpraHM3aLunin, apxmMBHble KONNEKUMN U cOBpaHus, KoTopble No Npeobaagatolemy B HUX COCTaBy
[OKYMEHTOB He MOryT BbITb YKa3zaHbl B cTpoKax 104, 106 - 110 (HTA, ayanosmsyanbHas,
MalIMHOUYUTAIEMan SOKYMEHTaLMA).

Mpu oTcyTcTBUKN GOHANPOBAHUA TaKME AOKYMEHTbI B OCHOBHOM pOoHAE My3esn, KaK NpaBuo,
YUUTLIBAIOTCA B UHBEHTAPHOW KHUTE MUCbMEHHbIX MCTOYHMKOB.

Apxu1BHbIN GOHA HEMOCPEACTBEHHO My3ed, BUBANOTEKM (AOKYMEHTbI TeKyLLero (Be4OMCTBEHHOTO) U
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Hay4HOro apxXmMBoB) yKa3biBaeTca B cTpoke 102 TONbKO B C/yvae, eciv mysei nam 6ubnnorteka He

ABNATCA NCTOYHUKOM KOMNJIEKTOBAHUA rOCy4apCTBEHHOIO apxumBea.

B cTpoKe 103 "Konnuecteo poHO0B AOKYMEHTOB IMUHOrO NPOUCXOKAEHUA" YKa3blBAETCA KOANYECTBO
apPXMBHbIX GOHA0B PUINYECKUX NNLL, (TUYHBIX POAOBLIX, CEMENHbIX) U apPXMUBHbIX KONNEKLUUIA 13
[OKYMEHTOB /IMYHOTO MPOUCXOXKAEHUA (MCKAOUNTENBHO NMUCbMEHHDbIX UK B COBOKYMHOCTH C
rpapuyeckumm, KUHOGoToGOHOAOKYMEHTaMM, NeYaTHbIMU U3AaHUAMM C aBTorpadammn, noMmeTamm 1

Ap.).

B ctpoke 104 "Konunuecrso ¢poHgoB HTA" ykasbiBaeTca KOANMYECTBO apXMBHbIX GOHA0B, COCTOALLMNX
NCKNOUYNTENBHO MW NPENMYLLECTBEHHO M3 Kap-TorpadryecKon JOKYMEHTALMM, @ TaKKe U3 HayYHbIX U
TEXHUYECKUX SOKYMEHTOB, GUKCUPYIOLWMX MPOLLECC U Pe3yNbTaTbl HAYYHbIX UCCAEA0BaHUM, TEXHUYECKUX
pa3paboTok.

CtpoKa 105 "KonnuectBo ¢poHAOB AOKYMEHTOB NO IMYHOMY COCTaBY" He 3amnonHAeTCA.

B cTpokax 106 - 110 "KoanuectBo ¢poHA0B KMHO- pOoTO- pOoHO- BUgeopoHorpamm, MY
(MawmMHoUnTaEeMbIX AOKYMEHTOB)" yKa3blBaeTCA KOJIMYECTBO COOTBETCTBYHOLLMX aPXMBHbIX GOHAOB,
COCTOSILLMX UCKOUUTENBHO MU NPEUMYLLLECTBEHHO M3 ayANOBU3YaNbHbIX AN MALLMHOYUTAEMbIX
[OKYMEHTOB.

Mpu oTcyTcTBUMN GOHAMPOBAHUA TaKUe AOKYMEHTbI (Kpome MY/[) yuntbiBatoTCA, Kak NPaBuo, B
WMHBEHTAPHOM KHUre M306pasmnTenbHbIX UCTOYHUKOB.

B ctpoke 111 "Konunuecrso ¢poHa0B MUKpodopm Ha NpaBax NOAMHHUKOB AOKYMEHTOB" yKa3biBaeTcA
KOJINYECTBO apPXMBHbIX GOHA0B, COCTOALMX UCKTHOUNUTENIBHO U3 MUKPODUIBMOB U(MIK) MUKPODULL,
OTCHATBIX C APXMBHbIX OKYMEHTOB, NOA/IMHHMUKN KOTOPbIX HaX0AATCA, KaK NpaBu/io, B COBCTBEHHOCTH

MHOCTPAHHbIX rOCYAAPCTB UM GU3UYECKUX NIULL.
B cTpoke 112 "Urtoro" nokasbiBaeTcA cymma cTpok 101, 106 - 111.
pada 2. KonnuecTtso ea.xp. (Bcero).

B yKka3zaHHOM rpade nokasblBaloTCA BCe HaXOAALWMECA HA XPAaHEHUN apPXMUBHbIE AOKYMEHTbI, BKAOYEHHbIEe
B COCTaB OCHOBHOro ¢oHAa My3sed, 6UbaAnoTeKM.

[ OKyMeHTbI TEKYLLLEro (BeLOMCTBEHHOIO) M HAayYHOTO apPXMBOB, OTPAXKAIOLME UCTOPUIO U AEeATEeIbHOCTb
My3esn, 6BUBMOTEKM N OTHECEHHbIE B YCTAHOBNEHHOM NopsAaKe K cocTaBy ApxuBHoro ¢poHza Poccuitckol
denepalmn, yunTbiBalOTCA B YKa3aHHOM rpade To/bKO B Caydae, ecam My3en uam 6ubamnoTeka He
ABNAKOTCA MCTOYHMKOM KOMMJ/IEKTOBaHMA roCcyAapCTBEHHOMO apXmBa.

EAMHMLA XpaHeHUs AOKYMeHTOB ApxuBHOTO ¢poHAa Poccuiickoin Peapepauum - GU3NYECKM
060c06/1eHHbIE AOKYMEHT UM COBOKYMHOCTb LLOKYMEHTOB, MMEIOLLIME CAMOCTOATE/IbHOE 3HaUYeHMe.

MyseliHblii NpegMeT U SOKYMeHT 61banoteyHoro GoHAa COOTBETCTBYIOT eANHULLE XPaHEHMUS
OOKymeHTOB ApxmBHoro ¢poHaa Poccuiickon deaepauniu.

Ctpoku 102 - 111 3an0aHAOTCA B COOTBETCTBUM C MOAX0AaMuU, onpeaeneHHbIMU Npu anddepeHumaumm
apPXMBHbIX POHA0B MO COCTaBY BKAOYEHHbIX B HUX AOKYMEHTOB.
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MeyaTHble N34aHNA, BHECEHHbIE B MHBEHTAPHbIE KHUTM MUCbMEHHbIX NPeaAMETOB, 38 UCK/II0YEHNEM

HaxoaAwmxca 8 GoHAaX NMMYHOIo NPOMCXOMXKAEHUA, K cocTaBy ApxmBHoro ¢oHaa Poccuiickol
degepaummn He OTHOCATCA M B MACMNOPTE HE YYUTLIBAIOTCA.

B cTpoKe 101 "KonuuectBo ep.xp. Ha 6ymaxkHoi ocHoBe. (Bcero)" ykasbiBaeTca cymma cTpok 102 -105.

B ctpoke 102 "KonuuectBo ea.xp. ynpaB/ieHYeCKON AOKYMEHTaLMN" yKasbliBaeTCAs CymMapHoe
KOZIMYECTBO eA,.XP., BHECEHHbIX B aPXMBHbIE OMUCU, MHBEHTAPHbIE KHUIM U HEOMMUCAHHbIX. YUUTbIBAtOTCA
[OKYMEHTbI 06LLEeCTBEHHbIX U UHbIX HEFOCYAaPCTBEHHbIX OPraHN3aUMi, PYKOMMUCHbIE KHUTK, @ TaKKe BCe
Apyrue apxuBHble LOKYMEHTbI Ha ByMarKHOW OCHOBE, KOTOPbIE NO CBOEMY NPOUCXOMKAEHWIO U/ UK
COAEPKAHUIO HE MOTYT ObITb OTHECEHbI K AOKYMEHTaM JIMYHOTO MPOUCXOMKAEHUA U HAYyYHO-TEXHUYECKOW
AOKYMeHTauuu.

B cTpoKe 103 "Konunuecteo eguHUL, XpaHEHMA IMYHOTO NPOUCXOXKAEHMA" YKa3biBaeTcA CyMMmapHoe
KO/INYECTBO AOKYMEHTOB /IMYHOIO NPOUCXOMKAEHUA, BHECEHHbIX B apPXMBHbIE ONUCU, UHBEHTaPHbIE
KHWUIM U HEOMMWCAHHBbIX.

Ctpoku 104, 106 - 111 "KonunuectBo eguHuu, xpaHeHua HT/A, ayanosusyanbHoii, MalLlMHOYMTaeMOM
AOKYMEHTaUMu, MMKpo¢popMm Ha NpaBax NOAJMHHUKOB" 3aMONHAIOTCA B COOTBETCTBUM C NOAXOAaMM,
onpeaeneHHbIMu Npu auddepeHumnaLmm apxmBHblx GOHLOB MO COCTaBY BKAKOYEHHbIX B HUX
[OKYMEHTOB.

MuKpodopMbl Ha NpaBax NOAJANHHUKOB YYMUTbIBAOTCA MO e4MHULAM XPaHeHUA - GU3nYecKn
060Cc061eHHBIM PYSIOHAM MUKPODUABMOB WM KOMIMJIEKCAM MUKPOOULL, XPaHALLMXCA B O4HOM
KOHBEPTE, BHE 3aBUCUMOCTM OT KOIMYECTBA OTCHATbIX HA HEM A€ U AOKYMEHTOB OpUrMHana.

Ctpoka 105 "KoauuyectBo gen no IMYHOMY cOCTaBy" 3aM0/IHAETCA TO/IbKO B C/y4ae, eCAn My3ei unu
6UBAMOTEKA HE ABAAIOTCA MCTOYHUKOM KOMIMIEKTOBAaHMA COOTBETCTBYIOLLErO rocy4apCTBEHHOIO apXuBa.

YKasblBaeTca KOANYECTBO 4N MO IMYHOMY COCTaBy (MpUKa3oB No myseto, bubanoTeke o npueme,
nepemelLeHnn 1 YBOJIbHEHUW COTPYAHUKOB, COOPMMPOBAHHbIE B OTAE/bHbIE AENa IMLEBbIE CYeTa,
NIMYHbIE AeNa U INYHbIE KapTOUYKM COTPYAHMKOB, a TaKKe APYruX A0KYMEHTOB, CO34al0LLMXCA B
npouecce 4OKYMEHTUPOBAHNA CAYKEBHbIX, TPYA0BbIX M UHbIX COLMANbHBIX NPAaBOOTHOLWEHWI rpaxaaH,
IOPUANYECKMX NINLL), KaK BHECEHHbIX B apXUBHbIE OMUCH, TaK U HEONUCAHHbIX.

B ctpoke 112 "Konuuecteo gen. Utoro" yKasbiBaetca cymma cTpok 101, 106- 111.
pada 4. KoNnMuecTBo CEKPETHbIX e4.Xp. He 3anoaHAeTcA.

Fpada 5. KonmuecTBo yuteHHbIX 0060 LieHHbIX e4UHULL XPAaHEHUSA - YKa3bIBAaeTCA KOIMYECTBO 0C060
LLeHHbIX eAMHUL, XpaHEHMA, B OB BACHUTENbHOM 3aNUCKe KPaTKO XapaKTepPM3yeTcsa UX COCTaB.

Fpada 6. KonmuecTBo eauHUL, XpaHEHUA, NPUHATBIX HA BpeMeHHOe XpaHeHUe, 3aMnoJIHSAEeTCA B
COOTBETCTBUM C YKa3aHWAMM MO 3aMNOJHEHNIO rpadbl 2. YUUTLIBAETCA KONNYECTBO eANHULL XPaHEHMS,
MPUHATLIX HA BPEMEHHOE (4,eMN03UTapHOE) XPaHEHWE Ha OCHOBAHMM AOrOBOPOB (CornaweHmit) ¢
COBCTBEHHUKAMM LOKYMEHTOB, B TOM YMC/IE YYTEHHbIX B KHUre BPEMEHHbIX MOCTYNAEHUIN My3es.

Paspen 2. CoctaB un 06bem cTpaxoBoro ¢poHAa KONUiA aQPXMBHbIX A,O0KYMEHTOB.

MNMoKa3sblBaeTcA HanuMe ynopAaaoYeHHbIX U HAAEXHO XPaHMMbIX CTPaxoBbIX Konuit ocobo LeHHbIX



6
APXUBHbIX AOKYMEHTOB B BUAE MUKPOHOPM (MUKPODUABbMbI U MUKPOdULLM), CO34aBAEMbIX C LLe/bio

COXpPaHeHNA HaUMOHaNbHOMO Hay4YHOrO, KY/IbTYPHOrO M MCTOPMYECKOro Hacneamna u MHGOPMaLMOHHOIo
pecypca CTpaHbl B YC/I0BUAX BOEHHOIO BPEMEHW M Ype3BblYaHbIX CUTYyaLMI, @ TaKKe Ha Caydyal yTpaTbl
AOKYMEHTaMM MX 3KCMYyaTaLLMOHHbIX CBOMCTB.

Fpada 1. Konnuectso eguHUL, XpaHEHUA, CKOMUPOBAHHbIX 415 CTPAxoBoro ¢poHAa.

Mo BCeM CTPOKaM MOKasblBalOTCA AaHHbIE O BCEX eAMHMLLAX XPaHEeHMs, MPoLUeALWnX CTPaxoBoe
KonunposaHue.

pada 2. Konnuectso eguHUL, XpaHeHUsa, umerowmnx ¢poHA Nob30BaHUA.

Mo Bcem CTpOKam MOKa3biBaeTCA KOMYECTBO eAUHUL, XpaHeHMA, Ha KoTopble co3aaH GpoHa,
No/Ib30BaHUA (KOMNAEKC KONU NOANMHHbIX OKYMEHTOB, BbIMOJAHEHHbIX Ha Pa3/IMYHbIX MaTepuaibHbIX
HOCUTENAX U NpegHa3HaYeHHbIN 418 UCNO/Ib30BaHMA B3aMeH OpUrMHaNoB), MPU YCAOBUK, YTO egmHuLa
XpaHeHMA CKoNUpoBaHa B NOHOM 06beme B pesynbTaTe LLenesoro nposeaeHna 3Toi paboTbl, B TOM
yucne B npouecce obs3aTenbHoro GpotorpadpupoBaHma YHUKANbHBIX NPeaMeToB (B 4aHHOM C/ydae
APXMBHbIX JOKYMEHTOB) NPM NOArOTOBKE JOKYMEHTOB K BpEMEHHOMY BbIBO3Y U3 Poccuiickomn
depepaunm, a TakKe B APYrUX CIyHasX.

Fpada 3. Konanuectso KagpoB HeraTusa cTpaxosoro ¢poHAaa.

Mo BcemM CTPOKaM MOKa3bIBAOTCA CYMMapHble AaHHble O KOJIMYECTBE KaApPOB HeraTMea CTPaxoBoro
$OHAa Ha PYNOHHOM NEHKe N MUKpOdULLIAX.

pada 4. KonnuectBo eANHUL, XpaHEHUA CTPAxoBoro ¢poHaa.
B cTpokax 201 - 204 noka3sblBaeTca obLiee KOMYeCTBO eAMHUL, XpaHeHUs CTpaxoBoro ¢poHAa.

EanHuLeln xpaHeHma cTpaxoBoro poHaa AOKYMEHTOB Ha ByMarKHOM OCHOBE ABAAKOTCA PUINYECKM
060c06/1eHHble PY/IOH HEFAaTUBA MUKPODUAbMA MM OLHA UAN HECKOIbKO MUKPODULL, OTCHATBIX C
OAHOWN eANHULLBI XPaHEHMA U NOMELLEHHbIX B OANH KOHBEPT.

EanHMUA XpaHeHMA CTpaxoBoro (I)OH,CJ,a ayAN0BU3Yya/IbHbIX JOKYMEHTOB UAEHTUYHA eANHNLUaM XPaHEHUA
ayaAnoBu3yasibHbIX AOKYMEHTOB.

Paspgen 3. CoctaB n 06bem Hay4yHO-CNPABOYHOro annapata K apXMBHbIM OO0KYMEHTaM.
3.1. Onucu, KaTtanoru, 6asbl AaHHbIX.

Fpadbl 1, 2. Konnuecteo onuceii (Bcero), U3 HUX B NOJIHOM KOMMN/IEKTE - y4UTbIBAETCA KOJIMYECTBO
TO/IbKO apXMBHbIX ONUcelt (Ha NpaBax Hay4YHOro MHBEHTAPA), COCTABNEHHbIX HA aPXMBHbIE AOKYMEHTbI,
BKJ/IIOYEHHbIE B COCTaB OCHOBHOro poHAa My3es, 6UBIMOTEKN, a TaKKe HA AOKYMEHTbI TEKYLLLEro
(BEAOMCTBEHHOTIO) M Hay4yHOTO apXMBOB My3es, 6ubanoTeku (B cnyyae, ecnm myseit, bubamoteka He
ABNAKOTCA MCTOYHMKAMM KOMMNNEKTOBAHUA roCy4apCcTBEHHOrO apxmBa). B 06bACHUTENbHOM 3anmcKe
OrOBapUWBAETCA, CYLLECTBYET /1N NMPAKTUKA YTBEPHKAEHUA aPXMBHBIX ONUCEN IKCMEPTHO-NPOBEPOYHbIMM
Komuccuamu (IMK) opraHoB ynpaBneHUsA apXmBHbIM 4e/I0M.

MonHbI KOMNAEKT apXVIBHOI‘;I OMUCK COCTOUT U3 3-x ee 9K3emMnnapos, Npun asTOM, eCZin apxmBHaa onumcb
BK/1lO4aeT HECKOJ/IbKO TOMOB, MMEILWKNX pa3HOEe KOJZINYeCTBO 3K3eMN/IAPOB, TO €€ 3K3eMN/IAPHOCTb
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Y4YUTbIBAETCA NO HAaMMeHbLUEMY KOZTMHECTBY 3K3EMNIAPOB OTAE/IbHOIO TOMa.

Fpadbi 3 - 6. Koanuecteo 3akaTanornsnpoBaHHbIX GOHA0B, e4UHUL, XPaHEHUA, COCTAB/EHHbIX
KapToueK - 3aMo/IHeHne He 06A3aTeNbHo.

pada 7. CozpaaHo 6a3 AaHHbIX O KOIMUECTBE U COAepP}KaHMU AO0KYMEHTOB - Y4MTbIBAOTCA 6asbl
AaHHbIX (B[), co3aaHHble TONbKO Ha apXUBHbIE AOKYMEHTbI, @ TaK¥Ke Ha apXUBHbIe AOKYMEHTbI U
My3eiHble 1 6UbnnoTeyHble GoHAbI.

b/l o4HOro HaMMeHOBaHMA YYUTbIBAKOTCA O4MH pa3, Npu 3Tom B[l 0 cocTase U cogepKaHUM 4OKYMEHTOB
HECKO/IbKUX BUA0B (NMYHOro npoucxoxaeHua, HT[, KUHO 1 T.4.) MOKa3blBAeTCA B CTPOKE,
COOTBETCTBYIOLLEN Npeobaaaatolen B Helt cocTaBy MHGOPMaLLUN.

3.2. CnpaBoOYHO-UHPOPMALUNOHHDbIE U3JAHUA.

3anonHaeTcA TONbKO CTPOKa 315 "MyTeBoguTenu, KpaTkmue cNpaBoYHUKK No doHAAM", B KOTOPOWA
MOKa3blBAETCA KOMYECTBO M34aHWIA, PACKPbIBAIOLLMX COCTAB U COAEPKAaHNE apXMBHbIX OKYMEHTOB KaK
OTAENbHO, TaK M COBMECTHO C COCTaBOM My3€elHbIX U 61banoTeuHbix GoHA0B. KoAnyecTBo 1 Ha3BaHUA
N34aHWNI, OCYLLLECTB/IEHHbIX COBMECTHO C apXMBHbIMU YUPEKAEHUAMU, YKA3bIBAIOTCA B 06BACHUTENbHOM
3anucke. bykneTbl mysees, BUHIMOTEK B UX YNC/IO HE BK/IOYAIOTCA.

Pasgen 4. CoctaB M 06bemM Hay4YHO-CNPABOYHOMN BUBNNOTEKM - He 3aMONHAETCS.
Paspen 5. YcnoBua XxpaHeHUA J,OKYMEHTOB.
JonyckaeTtca MHPOPMaLMA ONMCATENbHOIO XapaKTepa B COCTaBe OObACHUTENbHOM 3aNUCKMU.

B cTpoKax 501 - 503 "KonunuecTtBo 3paHuii (nomelueHnit)" yuntbiBaeTcs KOMYECTBO OTAE/bHO CTOALLMX
30aHNM (NnomelleHNin) mysees, 6UBANOTEK, NPM 3TOM B CTPOKe 502 yUUTbIBAIOTCA TOIbKO 34aHUS,
NOCTPOEHHbIE CeunanbHo Ana mysees, 6BUBANOTEK NO TUMOBbLIM MW UHAUBUAYANbHBIM NPoeKTam. B
06BACHUTENLHOM 3aMUCKe YKa3blBAeTCA Ha/IMUME U30/IMPOBAHHbIX XPaHUANLL, aPXMBHbIX JLOKYMEHTOB.

B cTpoKax 504 - 507 noka3blBaeTca NPOTAXEHHOCTb CTeNNaXKHbIX MONOK, NpeAHa3HaYeHHbIX A1s
pa3smelLleHNA apXUBHbIX OKYMEHTOB. [1p1 COBMECTHOM pa3mellleHUN apXUBHbIX AOKYMEHTOB,
My3enHbIX, 6UbanoTeuHbIXx GOHAOB CTPOKWU HE 3aMOJIHAKTCA, @ B 0O bACHUTE/IbHOM 3anuUcKe AatoTca
COOTBETCTBYHOLLME MOACHEHUS.

CtpoKa 508 - 3anosiHeHMe He 06A3aTenbHO.

CtpoKu 509 - 510 - B cymmapHOM nacnopte mysees, 6ubnmoTtek cybbekta Poccuiickon deaepaumm
nokasaTeNb onpeAenaeTca Kak OTHOLEHWE KOIMYecTBa My3eeB, 6MBAMOTEK, OCHALLEHHbIX
COOTBETCTBYHOLLENM CUTHANM3ALMEN, K 0BLLEMY UMCay My3eeB N BUBANOTEK, XPAHALLUX JOKYMEHTbI
ApxusHoro ¢oHaa Poccuinckon Pepepaumu, BbiparkeHHOe B MPOLLEHTAX.

CTpoKa 511 - yunTbiBaeTCA KOIMYECTBO eANHNL, XpaHeHMA 4OKyMeHToB ApxueHoro ¢poHaa Poccuiickolt
denepaumn, obecneyeHHbIX NEPBUYHBIMU CPEACTBAMU XPaHEHUS (aPXMBHbLIMW KOPOBKaMM, NanKkamum).
[ OKyMeHTbI, yNakoBaHHble B Bymary Uam KOHBEpTbI, He NOKa3bIBaloTCA.



[Tpunoxxenue 1
K Pernamenty u MHCcTpyKIIMn

HaunmeHoBanue u aapec nojayvarest
Kewm nipencrasisiercs

HanMCHOBAHHUEC U aApecC

OT‘IPITLIBaIOIJ_IefICH opraHu3anvun

ITactiopt

apxuBa Ha 1 iHBapA ... T.

(Ha3Banue apxuBa)

1. CocTtaB 1 00bEM apXUBHBIX JOKYMEHTOB

KonngecTBo en.xp. Komungectso
[TokazaTenu Kon | Kon-Bo Bcero B TOM YHCJIE eA.Xp. npu-
ctpo | dhoHmoB BHECEHHBIX B| CEKpET- | YYTEHHBIX HATBIX HA
KH OTHCH HBIX* 0c000 BpEMEHHOE
LEHHBIX XpaHeHUe
A b 1 2 3 4 5 6
JTOK-TbI Ha OyM. 101
ocHoge. Bcero:
B T.4..
YnpaBneHueckas 102
JIOKYMEHTAIHs
JIOK-TbI JINYHOTO 103 II
HPOUCXOXKICHHUS
HTI 104
JIOKyMEHTBI 10 105 q
JIMYHOMY COCTaBY
KuHOIOKYMEHTBI 106
DOTOOKYMEHTHI 107
DOHOOKYMEHTBI 108
Buneodonorpam- 109
MBI.
MU 110
Mukpodopmbl Ha 111 q
npaBax
TIOJUTMHHHUKOB
Hroro: 112

* CBeZeHUs Tp. 4 MPEACTABIAIOTCS OTACIHFHO B yCTAHOBICHHOM HOPSIIKE.




[Tpumevanusi:
Kon KonnuectBo en. yuera
[Tokazarenu CTPOKH Bcero B TOM YHCJIE
BHECCHHBIX B OIIHCH
A b 2 3
KunonoxyMeHTHI 106
DOHOIOKYMEHTBI 108
BuneodonorpamMmmel 109
MY/l 110
Mukpodopmbl Ha paBax 111
MTOJTMHHUKOB (KaJpOB)
JIOK-THI JI/T1 HE BHECCHHEIC B 103
OIHCH (JIOK-TOB)

2. CocTaB ¥ 00bEM CTPaxXOBOrO

OHIa KOITHH APXVWBHBIX JOKYMCHTOB

[TokazaTenu Kon KonuuecTBo en.xp. O6nem cTpaxoBoro GhoHga
CTPOKH ckomupoBaHHBIX | uMeromux ¢oun | Kon-Bo kaapo | Kon-Bo em.xp.
JUTSL CTPAXOBOTO | TIOJIb30BAHUS HEeraTuBa CTpPaxoBOTO
donma donma
A b 1 2 3 4
JIOKyMEHTBI Ha OyM. 201
ocHoBe. Bcero:
B T.4..
VYnpasneHueckas 202
JOKYMEHTAIUs
JIOK-TBI THNIHOTO 203
MIPOUCXOKIACHHUSI
HT/] 204
JIOKyMEHTHI 110 J1/C 205 q q q
KunomoxymMeHTHI 206 q
DOTOJOKYMEHTHI 207 II
DOHOTOKYMEHTHI 208 q
Buneo- 209 II
($hoHOrpaMMBI
MY/] 210 II
Mukpohopmsl Ha 211
mpaBax
IIOJJIMHHHUKOB
Uroro: 212




3. CoctaB 1 00BEM HAyYHO-CIIPABOYHOTO ammapara

3.1. Onwucu, kaTanoru, 6a3sl JaHHBIX

10

K apXHWBHBIM JOKYMCHTaM

Kon-Bo onucen 3aKaTaJoru3UpPOBAHO Cosnano 6a3
(KHUT yueTa u Kon-Bo JIAHHBIX O COC-
ONHUCaHUs) Koi-Bo |Kon-Bo |cocTaBiieHHBIX TaBe 1 COACpKa-
Ilokazarenu Kon KapTOueK HHAHU TOKYMCHTOB
ctpo [Bcero |u3HuxB |QonmoB |ea.xp. |Bcero U3 HHUX Kon- | Mudopm
KU IIOJTHOM * BKJIIOYCH- 1 BO .00beM
KOMILIEK eII.yH. HBIX B b/l (B
Te KaTaJoru MBaﬁT)
A b 1 2 3 4 5 6 7 8
J1okx-TOB Ha OyM. 301
ocHoBe. Bcero:
B T. 4.
VYnpasnenyec-kas | 302
JOK-1UsI
Jok-1e1 muaroro | 303
MIPOUCXOXKICHUS
HT[ 304
Jlox-ThI o 11/C 305
Kunonoxymentst | 306
DOTOIOKYMEHTHI 307
DOHOJOKYMEHTHI 308
Buneodono- 309
TrpaMMBbl
MY/] 310
Muxkpodopmsl Ha 311
paBax
IIOJJIMHHUKOB
Uroro: 312

* TOJIbKO JJI1 KHHOJIOKYMEHTOB, (DOHOJJOKYMEHTOB, BHIeopoHorpamm, MYJ]




3.2. CripaBo4HO-MH(OPMAIIOHHBIE M3/IaHUS:
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5. Yca0BUs XpaHEHUsI TOKYMEHTOB

ITokazaTenu Kon KomnuectBo ITokazarenu Kon KomngectBo
CTPOKH CTPOKH
A b 1 A b 1
N3z nanneie 3nanuii (TOMEIIeHHUS)
CIIPABOYHHKH. 314 apxuBa. Bcero: 501
Bcero:
B T.4. B T.4.: Ce[AaIbHbIE 502
[TyreBomuTenu, 315
KpaTKHe CIPaBOYHHKH
1o pougam
Jpyrux Tumos 316 MIPUCTIOCOOJICHHBIC 503
[To anMHUHUCTPATUBHO- 317 [TpoTsHKEeHHOCTD
TEPPUTOPUATHBHOMY CTEJIaYKHBIX ITOJIOK
JIETICHUIO (B mor. m). Bceero: 504
ITo ucropuu 318 B T.4. 505
YUPEKICHUHT METANINYECKUX
JIEPEBSHHBIX 506
4. CocraB u 00beM Hay4YHO-CIIPAaBOYHOMN CMEIIaHHbIX 507
OMOINOTEKH
ITokazarenu Kon KonnuecTBo CreneHb 508
CTPOKHU 3arpyKeHHOCTH (B
%)
A b 1 OcCHaIlEHHOCTh 509
3JaHUN
CUTrHanu3auuen (B
%): OXpaHHas
Kauru n 6poutropsr 401 nokapHasi 510
T"azeTnl 402 3aKapTOHUPOBAHO 511
ell. Xp.
Kypuans 403
Jp. BuabI neyaTHon 404
TIPOYKITHH
PykoBogurens
IOJIITHUCh pacmrdpoBKa MOIITUCH

dbamuus 1 TeneoH UCTIOTHUTENS




